Hong Kong Company Incorporation Requirement
1. Minimum 1 Shareholder and Director is required;

2. Directors & Shareholders can be same person;

3. No nationality restriction for shareholders and directors;

4. Corporate shareholder and director is allowed and documents required include :

· Certificate of Incorporation of corporate;

· Memorandum & Articles of corporate;

· Minutes of Directors approving taking up shares / directorship in the HK Company, and authorization of signatory;

5. Minimum subscribed share capital is HK$ 1 ;

6. Registered address in Hong Kong;

7. One Company Secretary and should either be Hong Kong resident or Hong Kong limited company;

8. Company name should not be same as those already in company register and can be

· only English name or only Chinese name, or

· English plus Chinese name.

        9. Open a bank account
     10. Home and office address  

Advantages of using Hong Kong Company
People form company to achieve different purpose, such as tax planning, risk diversification, investment, market entry etc. 

Generally, Hong Kong companies are being used because of following advantages :

1. With British Legal System as background which is well adopted;

2. With English and Chinese as bilingual legal language;

3. With very low tax rate ( around 16.5% on net profit )

A Brief Guide to Taxes
4. Tax exempt for income not incurred in Hong Kong ( offshore income )

· Simple Guide on The Territorial Source Principle of Taxation
· Success Story
5. Allow nominee shareholder and director structure - beneficiary owner's identity can be hidden from public company record;

6. With very stable social and political environment;

7. With very active and freedom in financial activities. No restriction in fund transfer to and from most part of the world;

8. Close to and with excellent relationship with Mainland China;

9. Being international center of information exchange and transportation hub;

10. Enjoy convenience of international banking system;

11. With huge supply of high quality manpower;

12. Save legal and government fee when transfer of asset is effected by transfer of shares of a company holding the asset, rather than transfer of the title of the asset directly;

13. Winding up of the HK Company is relatively low in cost and simple in procedure - this may happen due to change of investment strategy, change of business environment etc.
Why using banks in Hong Kong?
Hong Kong is definitely well known for its banking infra-structure. There is no restriction for fund flow into or out of Hong Kong bank accounts. The identity of account holder and transaction information are also subject to very high standard of confidentiality. Comparing with some kind of offshore bank account available in certain country, the benefits include :

· No risk of service being terminated - banks offering offshore bank account service may not having formal approval from local government.

· Clear location of bank account - the accounts are opened in Hong Kong. But some offshore bank accounts are in cities, such as Shenzhen or small offshore islands. Client may never have the opportunity to visit the bank.

· Lower minimum bank account balance - in Hong Kong, the minimum bank account balance can be as low as HK$ 3,000. Below which a monthly administrative service fee of around HK$ 50 will be charged. However, minimum balance of most offshore bank accounts is around US$ 5,000 and corresponding service fee is around US$ 50. The difference in service fee is 7 times.

· Cash deposit and withdrawal is possible - client may deposit and withdraw fund by cash or by transfer via any Hong Kong branch office of banks. However, for most offshore bank accounts, only wire transfer is acceptable.

· Available to all nationality - in China, foreign banks offer service of offshore banking for foreigners and foreign companies (such as a Hong Kong company), however, in case of a company, banks request that majority of the shareholders are foreigners.

Therefore, most clients are willing to open bank accounts in Hong Kong where he can visit and carry out transaction.

Who can open bank account?
We offer the service of arranging clients to open bank accounts in banks in Hong Kong. Client can be

· Personal individual of any nationality

· Hong Kong registered company ( limited liability, sole proprietorship or partnership )

· Offshore registered company, such as BVI Company.

Which bank to use in Hong Kong?
Factors to consider which bank to use include:
· Whether online banking is available;

· Whether online banking can be setup easily;

· Reputation of the bank;

· Future support of the bank.

Recommended banks in Hong Kong

· The Hong Kong and Shanghai Banking Corporation Limited ( HSBC ).

Key points in selecting which bank to open account
Each bank has its own account opening policy and procedures. Despite that similar services are being provided, there are some key differences that client should consider when selecting which bank to use : 

Document requirements and handling fees for account opening
· some banks requires the documents to be certified by Hong Kong CPA;

· some banks will charge handling fees for setting up the bank account;

Internet banking functions & registration procedures
· banks offer similar internet banking functions but may have different security requirements;

· some banks will require client to sign acknowledgement receipt after receiving internet banking materials before they can proceed to registration;

Monthly maintenance fees
· different banks may have different minimum average bank balance requirement;

· the average bank balance requirement ranges from HK$ 0 to HK$ 500,000 ;

· Below the specified amount, there'll be monthly administration fees ranges from HK$ 0 to HK$ 400 ; but we can offer tension free low minimum balance maintaining.

Whether client need to visit HK in person to sign account opening documents
· most banks requires that client visit Hong Kong in person to sign the account opening documents;

· some banks can arrange client to sign at overseas branch in client's local city;

What type of bank accounts?
Standard package of bank accounts include:

· Hong Kong Dollar (HK$ ) Current Account (cheque book will be available);

· Multi - currency Account (including US$ , EURO etc);

Bank accounts can be operated by way of:

· Traditional over the counter when client is in Hong Kong;

· Sending signed instruction form to banks;

· Phone banking;

· Internet banking.

Optional bank account features are L/C acceptance, ATM card etc. Client should state their request clearly but

· Extra service fee may be charged for non-standard bank account opening service.

· Banks may raise additional requirement from client before approving their application.

How about issuing L/C or / and receiving L/C payment?
The bank accounts we mentioned so far is "cash management accounts". 
This should be the first type of account you opened with a bank. Then, you can open " trade account " for trading purpose – issuing and receiving L/C payment. 

Please note that :

· Extra bank charges is required for opening of trade account;

· Client needs to provide sample trade documents (trade agreement, invoices etc.) in opening of trade account;

Client should note that as a new client to the bank, it is common for banks to ask for 100% cash / property security to issue L/C.

What should client prepare for opening bank account?
 

	 
	Personal individual
	Hong Kong company
	BVI company

	Personal Identity
	Passport copy
	Passport copy of all directors
	Passport copy of all directors and shareholders

	Company information,
including CI and director minutes
	N/A
	To be prepared by Company Secretary of the company
	To be prepared by Company Secretary of the company

	Address proof (1)
	Address proof
	Required by some banks
	Required by some banks

	Banker’s reference letter (2)
	Required by some banks
	Required by some banks
	Required by some banks

	Business record / planning (3)
	N/A
	Required by some banks
	Required by some banks

	Certificate of Incumbency (4)
	N/A
	N/A
	Required by some banks

	Certificate of Good Standing (5)
	N/A
	N/A
	Required by some banks


	(1) Address proof can be any telephone bill, electricity bill, or bank statement showing name and address. Photocopy is required in start of application. Original is required when client is signing the bank account opening document.

(2) Our firm can provide sample if necessary. Most bank charges for issuance of such reference letter.

(3) Requirement may be exempted if directors can sign documents in Hong Kong. Our firm can provide sample if necessary.

(4) & (5) Requirement maybe exempted by bank depending on bank policy and history of applicant company. Each certificate costs US$ 150 and not including in service fee.


What is the service fee?
Our service fee is :
( not including document certify fee, bank charges, courier fee etc. )

· Personal individual - HK$ 1,000
· Hong Kong company - HK$ 1,000
· BVI company - US$ 200
· fee by HKCPA is HK$ 300
Banks in Hong Kong may charge fee in opening bank accounts, especially for limited company. Banks have to carry out company information search before approving application and this will be charged as disbursement from client. Usually, the charge (around HK$ 200 for HK Company and HK$ 1,000 for BVI c
How long it takes to open bank accounts?
If client can sign documents in Hong Kong, it takes 1 to 5 working days to effective the bank account.

If client cannot sign documents in Hong Kong, It takes around 1 month for the whole process.

Company) need to be paid when application for bank account opening is made.

Visiting Hong Kong to open Hong Kong bank account.
· Bankers have different requirement to meet client in order to open bank account;

· Generally, at least 1 director needs to attend in HK;

· For HSBC, client can visit to complete this process (witnessing ID doc and signature);

	Importance Notice


	· This service costs extra HK$ 1,000 fee;

· This service does not change banker’s requirement on ID document and business activity proof – this just gives client convenience of arranging signature;

· Availability of this service is subject to the case structure and situation - if client is interested to use this arrangement, please advise and we can comment;


Hong Kong Tailor Made Company
STEP 1
Please provide below informations for company incorporation :

· At least 3 intended company names in order of preference;

· At least 1 Shareholder and 1 Director (can be same person);

· Company Secretary and Registered Address.

	PROVIDE US INFORMATION NOW!


STEP 2
After we have confirmed that the company name can be used, we will send incorporation documents to you by email. And then please arrange:
· Pass the original signed documents back to us for processing;

· 50% fee as down payment and advise us payment details.

STEP 3
Once the Certificate of Incorporation (CI) is available, we will send you a copy by email and you can use the company to enter into business transaction.

· Please arrange to settle all service balance payment and advise us payment details;

We will application of Business Registration Certificate.

When the whole set of company kit (green box) and processed documents are available. We will arrange to deliver completed company registration material to you.

REMARK
· Whole process need about 13 working days;

· If you can arrange information passing, sign documents and payment within same day;

The whole process can be shortened to around 7 working days;

· International courier fee is not included yet in the standard service fee;

· We will send reminders to you about annual license renewal. Therefore, please ensure we have your latest correspondence contacts in record

Hong Kong Limited Company Maintenance Requirement 
In Hong Kong, each company needs to file tax return on annual basis (In China, tax filing is on monthly basis). Most clients will use 31/3 as fiscal year end (to be same as government but actually client is free to choose any other date).

Naturally, for small to medium business, accounting work and auditing work is done once a year as well.

Some of the key maintenance requirement of a Hong Kong limited company are :

A. Duty to Business Registration Office ( BRO )
1. Renew business registration.

B. Duty to Company Registry ( CR )
1. File annual return once a year even though there is no change during the year in the shareholding, director or other information of the company.

2. During the year, file to the CR of any changes in the shareholding, directors etc, that need to be filed according to the Companies Ordinance. The information need to be filed and ready for public search in order to protect the interest of the company and the public.

C. Duty to Inland Revenue Department ( IRD )
1. File tax return to the IRD:

i. Profits Tax - once a year (Normally auditor's reported should be submitted together with tax returns);

ii. Salaries Tax (Employer Return) - once a year - to advise salary payment to employees;

2. Maintain proper accounting books and records to produce financial statements for tax return filing for 7 years.

3. Common misunderstanding
i. Even a non-active company need to file tax return. It is the IRD to assess whether a company needs to pay tax or no need to file tax return.

ii. Proper books and records need to be maintained in order to support any financial statements. IRD may ask how your accounting system works and how you keep your records. If it is not properly handled, IRD may be suspicious of the figures in financial statements. In certain situation, penalty or / and estimated assessment will be levied.

The service fee ranges from HK$ 2,000 for "Nil Business", HK$ 6,000 for "Small Business", or higher for higher volume of work.

Hong Kong Limited Company Annual Maintenance Cost
Unit : HK$

	 
	Fee
	Note

	Service Fee

	Register Address Parking
	600
	 1 

	Company Secretary Parking
	600
	 2 

	Tax Filing
	800
	 3 

	Accounting, Auditing
	Depend on work load 
Please click here for our 
Accounting Service Fee Table

	Total (1)
	2,000
	 

	 

	Disbursement (Government Fee)

	Business Registration Certificate Renewal
	450
	 4 

	Company Registry Annual Return Filing
	105
	 

	Total (2)
	555
	 

	 

	Total (1) + (2)
	2,555
	 


	Note
	1 & 2
	Minimum parking fee is quoted for easy reference. This may change according to different client's needs.

	Note
	3
	Tax filing means the completion of "NIL" tax return that is for company has no business activity :

· Employer's Return - HK$ 300

· Profits Tax Return - HK$ 500

	Note
	4
	Hong Kong Government reduces "Business Registration Certificate Renewal Fee" to HK$ 450. Effective date from August - 1, 2009 to July - 31, 2011;


Why I need a Registered Address?
According to Hong Kong Companies Ordinance, each limited company should maintain a registered address in Hong Kong.

A company can maintain another business address but a registered address is the minimum requirement.

Generally, the government and banks will use registered address as your official address for communication.

	We will be your registered address for registration purpose;

Your company should maintain another address for business activities;

We will receive mail from the government or banks. We will advise you to pick up or courier them to you at your expenses;

We will provide advisory service to your company on registered address matters;

We charge separately on all other works that we have to do in the capacity of being your registered address. 
Please refer to "Service charging on job basis" for the charge on each kind of service.

	Service charging on job basis
To avoid bank charges of small amount, we strongly recommend client put some deposit to us for future use. (E.g. : HK$ 200 or HK$ 500, etc.)

	Mail Handling
	HK$ 20
	Scan Service : Every 1 to 10 sheets, and send to client appointed email account.

	
	HK$ 40
	Scan Service : Every 11 to 20 sheets, and send to client appointed email account.

	
	Cost + 20%
	For more than 20 sheets, we will arrange transfer documents to client via international courier;

Minimum service fee per transaction is HK$ 20;

Total payable by client for each transaction is Cost + 20% (Minimum is Cost + HK$ 20).


Important
· Mail Handling
· We handle only small volume of mails for client under this service;

· We keep mails received for 1 month only;

· We strongly suggest client to give standing instruction - forwarding mails once every 2 weeks or every month;

· Goods handling
· We don't handle goods and parcels for clients - for insurance, security and also administrative reason;

